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Quick Reference Guide

INTRODUCTION

The Department of Energy and Mission Support Alliance are addressing the challenge of reducing greenhouse gases emitted as a result of employee commuting, the single largest source of scope 3 greenhouse gases emitted from the Hanford site. As such, the Hanford Site Rideshare website is now operable and available to all Hanford site employees. It was developed to assist in the coordination of employees with vacancies in their vanpool or carpool and employees that would like to establish or join a vanpool or carpool.
1.0 User Functions
Users of the Rideshare application have 4 functions to choose from.
· Available Rideshares

· Available Riders

· Become a Rider

· Request an Account

These functions are described in the sections below.
1.1 Available Rideshares
[image: image1.png]Available Rideshares

Hide No Vacancy

Shift Schedule  Vacancies

03/20/2013  Benton City 200E/200W  WSCF/PFP/272WA 8X09(7:00-4:30) 1 Morelnfo || Contact

03/20/2013 Grandview  Grandview Safeway 300 MO-404 (1100 Area), 3000 G- gy g (7:00-4:30) 3

Way, 300 Area Morelnfo || Contact

Fred Meyer lot 305

03/20/2013 Kennewick ~ and 10th Av., West  200E 2750, MO400, 2727E, 2704HV 8 X 9 (7:00-4:30) 1 Morelnfo || Contact
Hood,GW





a) The Available Rideshares page displays the current rideshares entered into the system.
b) Each column can be sorted by clicking the column heading.

c) To display only those rideshares with openings click the “Hide No Vacancy” check box at the top of the page.

d) Clicking the More Info button will display additional information about that rideshare.
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e) Clicking the Contact button will open a form for the user to fill out.  Clicking submit will send an email to the owner of the Rideshare after the administrator approves the request
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Your name and em:

Your Name:*

Email Address*

Notes:





*Note: Employees that would like to start their own vanpool will need to register with the Transit Authority in their home location 
1.2 Available Riders
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Starting Point Additional Information

1 want to join or create a vanpool. I switch to

Benton City North end of town 2008 27538 4x 10 “x10's on 11726

Contact

KI-BE MARKET OR

Benton City foas

200E/200W SMURF LOOKING FOR VAN OR CARPOOL. Contact





a) The Available Riders page displays the current people looking to join a Rideshare.

b) Each column can be sorted by clicking the column heading.

c) Clicking the Contact button will. open a form for the user to fill out.  Clicking submit will send an email to the Rider after the administrator approves the request
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Your name and em:

Your Name:*

Email Address*

Notes:






1.3 Become a Rider

Clicking the link opens a form which, once completed and submitted, adds the person to the Available Riders list. Fields marked with an * are mandatory. After the form is submitted the Rideshare administrator reviews the submittal and accepts or denies the request depending on if the rider is determined to be a Hanford employee.
Users should retain their email received when their listing is approved as this contains the link for users to delete their listing.  Users also have to ability to contact the website administrator by using the “contact us” link on the website and notifying the administrator that they would like to remove their listing.
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Fill out the form and click submit to publish your ride request.
Your name and email address will not be publicly displayed.

Your Name:*
Email Address:*

City of Origin: *

Desired Starting Point: *

Tunderstand that it is my responsibility to ensure that I am only parking
inlocations where I have first received permission from the property owner

s}
Ending Point(s) (Area):

Ending Point (Facilties or Buildings):*
‘shift Schedule:*

Additional Information:

Thave read and agree to the Terms and Conditions
a




1.4 Request an Account

Clicking the link opens a form which grants the person an account in the Rideshare application. This account is needed to be a Driver and manage a Rideshare listing. Fields marked with an * are mandatory. After the form is submitted the Rideshare administrator reviews the submittal and accepts or denies the request depending on if the driver is determined to be a Hanford employee.
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Use this form to request an account. Once granted, you can add your van or carpool to the Available Rideshares
list.

Passwords must contain at least one uppercase letter, one lowercase letter, one number, one special character, and
be at least 8 characters long.

Login ID:*

Password:*

Confirm Password:*

First Name: *

Last Name:*

Email Address (Hanford Email Addresses only):*

Ihave read and agree to the Terms and Conditions

o
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